I[TIOBTOPAEM BOITPOCBI K OK3AMEHY

Kak ycrpoen kommbrorep. Uto ymeeT komnbroTep. TexHHKa 6€30I1aCHOCTH U OpraHu3alys
pabouero mecra.

BBoa nnpopmanuu B namate komnetorepa. Knasuatypa. I'pynnsl kinasum. Mctopust
JATUHCKOW pacKiIaJ Ky KiaBuaTypbl. OCHOBHasI MO3MLIKS NAJIbIIEB HA KJIABUATYPE.

[Tporpammel u daiinsl. Pabounii cton. YnpasieHne KOMIIBIOTEPOM C TTIOMOIIBIO MBIIIIH.
Kak paGoraet Mpimb. ['1aBHOE MeHIO. 3ammyck mporpaMM. YIpaBieHHE KOMIIBIOTEPOM C
IIOMOUIBIO MEHIO.

JeticTBus ¢ nHpOpManuei.

Xpanenue nnpopmanuu. Hocurenu nnpopmannu. Kak XxpaHnuinu nuHpopmanuio paHblie.
Hocurenu nndopmanuu, co3nanusie B XX Beke. CKOIBKO HHPOPMALIUN MOXKET XPAHUTh
JIa3EPHBIN JTUCK.

[lepenaua undopmanuu. Kak nepenasanu nnpopmanmio B mpomioM. Haydnsie OTKpBITHS
U CpeJicTBa Nepeaud HHPOpMaLuu.

B mupe xonoB. S3bik xectoB. @opmbl ipeacTaBieHus nHGpopmaui. MeToa KoopAuHaT.
Texct kak popma npeacrasnenus nHGopmanuu. TabnuuHast popma npeacTaBiIeHUs
uHpopmanuu. Harnsaaeie hopmer npencrasnenns nHpopmanun. OT TEKCTa K PUCYHKY, OT
PHUCYHKA K CXEME.

[ToaroroBka TEKCTOBBIX JOKYMEHTOB. TEKCTOBBIN PEIAKTOP U TEKCTOBBIN MPOLIECCOP.
OcHOBHBIE OOBEKTHI TEKCTOBOI'O IOKyMEHTa. JTalbl MOATOTOBKU JOKyMEHTa Ha KoMiiprotepe. O
mpudTax. KomnsrorepHas rpaduka. ['padudeckne pegakropsl. Y cTpoiicTBa BBOJa rpadudeckoit
uHpopmanuu. Kak popmupyercs nzodpaxkeHue Ha S3KpaHe MOHUTOpA.

O6pabotka nnpopmanuu. Mzmenenue Gpopmel rpecTaBieHust HHHOPMAIHH.
Cucremaru3zanus uadopmanuu. Ilouck nadopmarun. Kogupopanue kak u3MeHeHUE GOPMBbI
IpeJICTaBIeHUs HH(DOPMALIUH.

[Tonmyyenue HOBOI nH(popmanuu. [IpeodpazoBanue nHGOpMALIUU MO 33aHHBIM PABUIIAM.
[IpeoOpazoBanue nHGpOPMALINK ITyTEM pacCyxaeHui. Pa3paboTka miaHa 1eiCcTBUI U €T0
3anuch. 3anuch IiaHa JeicTBuil B TabnmuHoil popme. Co3nanue IBUKYIIUXCS H300paskeHUH.



